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Welcome to Smithfield Middle School for the 2021-2022 school year!  

Congratulations to all students on their academic success!  We believe by set-
ting and maintaining higher standards that there is no limit to our success as a 
staff and student body. 

The student agenda book will provide important sources of information such as 
school rules, expectations and district policies.  Though we cannot address every 
issue that may arise, we feel this agenda book and its contents will both inform 
and benefit students and families to make the most out of their experience at 
Smithfield Middle School.  Students will be held accountable for the information 
contained in this agenda book and all Johnston County Public Schools’ policy 
information distributed throughout the school year.  Parents, we encourage you to 
review with your student the standards and expectations set forth in this agenda 
book and other Johnston County Public Schools’ policies that can be found 
online. 

In addition, the student agenda is an organizational tool which provides the 
student with a calendar to write down daily assignments and future tests, assign-
ments, and projects.  All of us working together can make the 2021-2022 year a 
success! 

 
MISSION STATEMENT 

The mission of Smithfield Middle School is to provide an opportunity to 
empower our school family to create a quality-learning environment through 
continuous improvement. We will provide an opportunity for students to reach 
their highest potential to become productive, life-long learners who will have a 
positive impact on society and future generations. 

 
SCHOOL RULES AND DISCIPLINE (JCBE 4304) 

1. Read and abide by the Johnston County Public Schools’ Code of Student 
Conduct. Please refer to Johnston County Board Policy 4304 for more in-
formation.  

2. Read and abide by the Johnston County Schools’ Student Dress and Appear-
ance guidelines as outlined in the Johnston County Board Policy 4220 for 
more detailed information. The guidelines will also be reviewed in detail 
with all students by administration.  

3. Announcements will be made every morning and often at the end of the day. 
Students are expected to sit quietly and listen closely to all announcements. 

4. All students must be in class and in their seats when the tardy bell rings. 
Students are expected to be on task during the entire instructional block.    

5. All students must arrive to class prepared with requested materials, complet-
ed work and a good attitude. 

6. Walk quickly and quietly from one class to another.  All students should 
walk on the right side of the hall.   

7. We have a “Hands Off” policy at Smithfield Middle School. Respect self, 
others and their property at all times.   

8. Discrimination, harassment, Bullying, or Cyber-Bullying of any form 
will not be tolerated at Smithfield Middle School. Please refer to Johnston 
County Board Policy 1710/4020/7230 for more information. 

9. We ask students to abide by our “Three Times to Tell” policy.  Students 
must inform an adult when 1) someone states they want to harm themselves, 
2) someone states they are going to harm someone else, or 3) when a student 
feels they are going to react or retaliate in a way that will result in harm. 

10. Hats and hoods are not to be worn in the building at any time. 
11. Students must be responsive to any staff member when information is re-

quested.  Failure to respond to a staff member is considered defiance and 
will be handled accordingly. 

12. Students may not bring gum, candy, or any items to school to sell or share.  
13. Gang related activities, including but not limited to signs, symbols, conver-

sations, recruiting, initiating, etc., will not be tolerated at Smithfield Middle 
School and will result with appropriate consequences being assigned. 

14. Due to safety issues with crowded halls, we ask that students not use rolling 
book bags.  However, exceptions are made with a doctor’s note. 

 
BEHAVIOR EXPECTATIONS 

Smithfield Middle School uses our “Positive Behavior Interventions Support” 
plan to encourage and reinforce appropriate, positive behaviors.  The PBIS plan 
includes elements of a traditional discipline plan in that there are school-wide 
rules, specific consequences for breaking those rules, and a system for document-
ing the interventions attempted to reduce the problem behavior.  However, the 
focus is on positive support and explicit teaching of appropriate behavior. 

The staff of Smithfield Middle School is committed to helping each student be-
come an effective and successful member of our school and community.  The goal 
requires a cooperative effort from the staff, students, parents, and community.  
The classroom teacher is responsible for the management of individual classes and 
has the autonomy to create effective procedures for assuring appropriate behavior 
in their classroom.  However, should a student’s behavior be such that administra-
tion becomes involved, the student may receive In-School Suspension (ISS) or 
Out of School Suspension (OSS).  We believe the best place for a student to learn 
is in the classroom. However, it sometimes becomes necessary to remove a stu-
dent from the classroom setting if he or she continues to disrupt class or if their 
behavior is disruptive to the learning and teaching environment.   

In-School Suspension (ISS) is a separate classroom that students are assigned 
for one or more days. Students must complete their assignments for that day and 

also may be assigned other work, including assignments on character education or 

decision-making skills.  All assignments must be completed before leaving ISS.  
Students are given enough uninterrupted time to complete all tasks within the 

designated time.  If a student fails to do his/her work in a reasonable amount of 

time, the student may be assigned more days in ISS or may be assigned OSS. The 
purpose of ISS is to provide an alternative behavioral intervention which allows 

for continued instruction. However, students who continue to violate school or 

county policies or who disrupt ISS may be suspended out of school.   
Out of school suspension (OSS) is a period of time assigned by an administra-

tor for a student in which he/she spends time away from the school.  It is our 

desire that all students attend school every day.  However, in the event a student’s 
behavior and/or misbehavior warrants time away from the school, an administra-

tor will assign OSS.  When a child is given OSS, he or she may not attend or be 

present on any school campus in Johnston County Public Schools.  Students as-
signed OSS can be provided with their assignments and are allowed to make up 

all work once missed during their suspension. 
If the student’s misbehavior continues after interventions such as ISS and OSS, 

referral to an alternative setting may be considered.  Students should be aware that 

some violations may result in OSS on the first infraction and serious infractions of 
the Johnston County Public Schools’ Code of Student Conduct may result in an 

immediate recommendation to an alternative setting.  
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AFTER SCHOOL ACTIVITIES 

Many students remain after school to participate in athletics and other activi-

ties. Students who do not continuously follow school rules may be denied the 

privilege of attending after school activities. 
1. The Johnston County Public Schools’ Code of Conduct applies to behavior 

at all extra-curricular activities and dances. Any student who has been sus-

pended from school (OSS) or received in-school suspension (ISS) may not 
attend any extra-curricular activity at school on the assigned days. THIS 

INCLUDES DANCES, GAMES OR ANY AFTER-SCHOOL FUNCTION.   

2. Only current students of Smithfield Middle School are permitted to attend 
dances. 

3. Students will not be allowed to walk to and from dances or other extracur-

ricular activities. 
4. Students are expected to remain in authorized areas of the building or cam-

pus at after school activities and dances. 

5. Students who attend after school activities should report directly to the staff 
member sponsoring the activity or area of the school where the activity is 

being held. 

6. Students who have not been picked up within 15 minutes after a dance or 
after school activity is over may not be allowed to attend the next event.  

 

ATHLETICS 

The Smithfield Middle School Athletic Department adheres to all guidelines 

listed in the Johnston County Public Schools’ Student/Parent Athletic Guide.  Our 

athletic program is aimed at supporting academics and developing student ath-

letes.  

 

Academic Eligibility: In order to be eligible to participate in sports, students must 

meet the following criteria: 

1. Cannot turn 15 on or before August 31st of the current school year. 
2. Must pass 3 of 4 core classes (Math, Science, Language Arts, Social 

Studies).  

3. Must have a 70 or higher average from previous semester. 
4. Must not have 8 or more absences from previous semester. 

5. Sixth grade students may try out and participate in all sports except foot-

ball.  
 

Student athletes are expected to travel to athletic contests using transportation 

organized by the athletic director.  Team managers must be approved by the ad-
ministration. We consider student athletes ambassadors for our school.  We take 

pride in our student athletes and their efforts and representation of our school.   

We expect only the best from our athletes in academics, athletics, behavior, and 
sportsmanship.  Good sportsmanship is expected to be shown at all times.  Inap-

propriate behavior by athletes may result in suspension from the team or removal 

for the rest of the season.  Athletes assigned detention or suspension (ISS or OSS) 
will not be allowed to participate on those days.  The head coach has the sole 

responsibility for selecting team members.  Contributions to any athletic team or 

any athletic team member(s) must be authorized by the principal.  No items repre-
senting SmMS should be purchased or distributed without prior approval from the 

administration. 

 

ATTENDANCE/TARDY POLICY 

 Students should arrive no earlier than 7:35 a.m. due to staff not being on su-

pervision duty until this time.  If a student arrives after the 8:05 a.m. tardy bell, it 
will be necessary to secure a tardy slip from the designated area before going to 

class. This includes those students returning from doctor’s appointments. Two 

unexcused tardies equal an absence.  
Students returning to school after an absence, whether full or partial day, 

should bring a written note, dated and signed by a parent, guardian, or doctor, 
giving a specific reason and the exact date of the absence.  The note should be 
given to the data manager by the student on the day he or she returns to school. If 
a note is not returned to the data manager in the attendance office within two days, 
it will be recorded as an unexcused absence.  Students who leave before 11:30 
a.m. or arrive after 11:30 a.m. will be counted absent for the entire day. Attend-
ance is taken in every class daily. Students may not miss more than 4 days per 
class. A student who misses more than four days in a class may receive a 
grade no higher than a 59. We request that family trips be planned during stu-
dent holidays and summer vacations.     

 
AVID 

AVID, Advancement Via Individual Determination, is a rigorous in school ac-
ademic program that prepares determined individuals for college eligibility and 
success. Smithfield Middle School is recognized as an AVID school and imple-
ments the principles of AVID school-wide, including Focused Note-Taking strat-
egies and a binder organizational system. Also, teachers will incorporate WICOR 
strategies in their lessons as a school-wide instructional practice. 

 
BUSES 

Students are expected to comply with the Johnston County Public Schools’ 
Code of Student Conduct (JCBE 4200) while being transported on the bus and at 
the bus stop.  Students are to remain seated at all times in their ASSIGNED 

SEATS.  Students must board and deboard the bus at their assigned stops. Stu-
dents should be at their designated stops at least 10 minutes prior to the assigned 
stop time.  Students may ride their assigned buses only.  Parents who desire to 
pick up a student in carpool who normally rides a bus must have those arrange-
ments finalized with the front desk prior to 2:30 p.m.  Students will not be re-
moved from the bus after school has been dismissed to ride in carpool unless 
it becomes necessary to do so for disciplinary reasons. Note: The bus stop and 
the ride to and from school are both considered an extension of school property 
and the school day and school rules do apply while students are on the bus or at 
the bus stop.  

 
CAFETERIA 

All students are provided FREE breakfast and lunch. Free breakfast is pro-
vided to students at Grab and Go stations located throughout the school. Hot 
lunches are served in the cafeteria daily or students may bring their lunch to 
school. All students are given the right to eat lunch each day. All food and drinks 
must be consumed in the cafeteria. Students are able to purchase extra food items 
in the cafeteria for lunch. Students may pay for extra items by the day, week or 
month by bringing a check or cash to school or parents may utilize payforit.net.  
Payforit.net is an online payment system and monitoring system for your student’s 
lunch account. All lunches must be bought in the cafeteria or brought to school 
from home.  Students should purchase all food items when they go through the 
line the first time. Students should sit and remain seated with your class during 
your allocated lunch time.  Once seated, we ask that students not get up from 
assigned area to return to the lunch line or walk to any other areas in the cafeteria. 
Absolutely no canned soda/soft drinks or energy drinks are allowed and drinks 
cannot be brought to school in glass containers.  Opened bottles brought from 
home are not allowed. Students should not share their lunch number with other 
students.  Parents and students are not allowed to bring snacks and food for cele-
brations unless authorized by the principal.  

 
CARE OF SCHOOL 

We are very proud of our school and feel that it is extremely well maintained. 
The school belongs to all of us. We expect students to do their part to help keep 
the school and grounds clean and attractive. Students are to refrain from any be-
havior or actions that might damage our building, Chromebooks, equipment, 
furniture, textbooks, library books, calculators, and other school property. Stu-
dents who choose not to care for the school may be required to pay for damages or 
replacement costs and may also receive disciplinary action consistent with the 
Johnston County Public Schools’ Board Policy.   

 
CARPOOL PROCEDURES 

Due to supervision concerns, students riding carpool will not be allowed to exit 
their vehicles until 7:35am.  All students who carpool are expected to be picked 
up within 15 minutes after the dismissal of school.  Students are not allowed to 
walk to and from school without prior approval from the principal and a complet-
ed application.  

1. Parents should drive through the carpool area at 10 mph or less when 
dropping off students.   

2. Parents are not to drop students off in the staff or visitor’s parking 
area. Visitors should park in appropriate spaces.   

3. The parent should pull up to the farthest available space.  Staff is on duty 
to help facilitate and expedite the process. 

4.  All students must exit on the passenger’s side of the vehicle, never the 
driver’s side and step out onto the sidewalk.  

5. Parents are asked not to pass any cars during loading or unloading car-
pool.   

6. There will be no parking in the fire lane at any time.   
 

EMERGENCY PROCEDURES 

Emergency procedures for fire, tornado, and lockdown drills are explained in 
detail to students at the beginning of the year and reviewed and practiced periodi-
cally throughout the year. Evacuation maps are posted in each classroom. Proce-
dures vary depending upon where people are located in the building and upon the 
nature of the emergency.  

 
 

HALL PASSES/STUDENT AGENDAS 

When not in the presence of a teacher, students must have a pass indicating 
time, date and destination.  Each student is expected to carry their signed student 
hall pass with them at all times. The hall pass is located in their student handbook. 
Smithfield Middle will provide one free student agenda to each child.  Replace-
ment cost of an agenda is $5.00. 

 
GIFTS/FLOWERS SENT TO THE SCHOOL 

For safety reasons, flowers, balloons, and other large items may not be trans-
ported on buses. Smithfield Middle School office staff will not accept flowers or 
gifts to be given to students. These items need to be delivered or given at home. 
This includes Valentine’s Day deliveries.  

 

STUDENT SERVICES 

Students may request a conference with the school counselor(s) by seeking 
permission from the appropriate teacher and then by completing a counseling 
referral request.  Friends, parents or teachers can refer students to the counselor by 
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either telling the counselor or completing a referral note. 
 

 

 

HEALTH SERVICES 

We ask that no student be sent to school who has a fever or who is sick.  Stu-
dents who become ill or are injured during the day should report to the office after 
receiving permission from the teacher.     

Any student who is injured during the school day or at a school-sponsored ac-
tivity is to notify a teacher or coach immediately. An accident form will be com-
pleted by the staff member supervising the activity and then filed in the office. 
Parents will be notified of any injury or accident.  

Please keep the school updated with changes in telephone numbers for 

work places, residences and information regarding emergency contacts.  This 
is vital information in the event of sickness or due to an emergency.  Please in-
form us of any changes immediately!  All information cards will be kept on file in 
the front office. 

 
IB MIDDLE YEARS PROGRAMME (MYP)  

The Middle Years Programme (MYP) of International Baccalaureate (IB) is 

designed for students aged 11 to 16. It provides a framework of learning which 

encourages students to become creative, critical, and reflective thinkers. The MYP 
emphasizes intellectual challenge, encouraging students to make connections 

between their studies in traditional subjects and to the real world. Through the 

program, students are supported with a variety of educational opportunities and 
incorporating the IB Learner Profile attributes (inquirer, reflective, knowledge-

able, caring, balanced, communicator, risk-taker, open-minded, princi-

pled, and thinker) into everyday life. All Smithfield Middle students are exposed 
to the MYP framework as we work towards authorization.  

 

INTERNET USE 

Johnston County Board Policy allows student access to the internet as a privi-
lege, not a right. Students must abide by certain guidelines in using the internet. 
Students will be asked to sign an Internet Use Agreement, which explains these 
guidelines and which will be kept on file. Internet use is monitored by filters. If a 
student does not adhere to the Internet Use Agreement, his or her account may be 
blocked for any future use.  

 
MEDICATION REGULATIONS 

A Request for Prescribed Medication Administration form must be given to the 
school with the physician’s instructions, physician’s signature and parent signa-
ture before any prescription medication may be dispensed.  Before any over-
the-counter medication can be dispensed at school, a parent permission form must 
be completed in the office. The medication must be brought into the school by the 
parent in its original container. Students are not allowed to carry medication with 
them during the school day. Medication may only be given to students by trained 
staff members and at the specified time.  Medication must be dispensed within 30 
minutes before or after the prescribed time. It is the parent or guardian’s responsi-
bility to alert school personnel to any possible adverse reaction to medications. 

 
PERMISSION TO LEAVE SCHOOL 

A parent or guardian must sign out all student(s) in the office before leaving 
campus. In order to ensure your child’s safety and well-being, a parent must have 
a completed copy of the student information card on file in the office indicating 
those persons who have permission to pick up their child.  If a person is not on the 
list, the student will not be allowed to leave school.  Parents should make any 
necessary changes immediately if any information changes such as address, tele-
phone number or responsible persons. All persons picking up a child must show 
picture identification.  Any student who leaves school without permission from 
the office is in violation of school policy and is subject to disciplinary action. The 

administration directs that no students be checked out after 2:40 p.m. each 
day to assist with traffic patterns at carpool as well as to decrease classroom inter-
ruptions at the end of the day. Students are encouraged to be in school for the 
entire day unless an emergency or sickness arises.  
 

PROMOTION GUIDELINES 

Students must meet the county’s promotion requirements, which include three 
standards. 

Local Standards (A student should pass 3 of the 4 core academic subjects and 
have an overall average, including enrichment classes, of 60 or above on 
the report card.)  

Attendance (Please refer to Johnston County Board Policy 4110 for specific 
guidelines.) 

Performance on State End-of-Grade tests (Please refer to Johnston County 
Board Policy 3435 for specific guidelines.)  

 
We will offer several opportunities for students to be successful throughout the 

year, including tutoring and Overtime classes. Please contact your child’s teacher 

for more information throughout the year. 
 
 
 
 
 
Numeric grades will be given based on the following grading scale for all sub-
jects. A (90-100) 

B (80-89) 

C (70-79) 

D (60-69) 

F (Below 60) 

Conduct grades will be given in each subject, using the grading scale below. 
 S (Satisfactory) 

 N (Needs Improvement) 

 U (Unsatisfactory) 

 

TELEPHONE USE BY STUDENTS 

The telephones at SmMS are for school business only.  Permission to use the 
phone must be obtained from a staff member.  Students will be allowed to use the 
school phones with permission from a staff member for the following reasons: 

1. Sickness or illness 
2. Notifying parents when the school cancels games or practices 
3. Emergencies or unusual circumstances 
 
Students should not use their personal cell phones during the day and should  

seek permission to use the office phones for school business only. Students must 
schedule all transportation prior to coming to school including any after school 
activities.   

 

VALUABLES AND MONEY 

Personal items, including cell phones, any electronic devices, and other valua-
bles not necessary for school, should not be brought to school. If a teacher needs a 
student to bring a personal item to school for a project or presentation, the teacher 
would send appropriate information to parents and receive approval from admin-
istration. If students bring such items without permission, the Student Code of 
Conduct and Board Policy will be applied to the violation. Students should only 
bring enough money to school for lunch or admission to games.  All money for 
fundraisers, field trips, school pictures, or other miscellaneous items should be 
given to the appropriate personnel as soon as the student arrives to school. Any 
valuables or unnecessary items may be confiscated and locked in the office for 
parents to pick up. Smithfield Middle School will not be responsible for the 

loss, theft, or damage of any such items.  
 

SCHOOL LOCKERS AND LOCKS 

Lockers and locks will be assigned to all students.  Lockers are the property of 
the school and are subject to be searched by administration at any time. 
STUDENTS MAY USE ONLY SCHOOL OWNED LOCKS AND LOCKS 

SHOULD BE ON LOCKERS AT ALL TIMES.  Students should not share 
lockers or locker combinations with any other students.  Students are responsible 
for all items found in their locker.  If the lock is not returned at the end of the year 
or lost, there will be a replacement fee of $5.00.   

 
VISITORS 

Parents and guardians are welcome to visit Smithfield Middle School.  Identifi-
cation must be presented at the time of arrival.  Visitors will be asked to identify 
themselves and show proper identification at the front door using the front door 
buzzer entry system. Upon entry, visitors must report to the front office and secure 
a visitor’s pass prior to entering any other area of the school campus.  We ask that 
all conferences with teachers or staff be scheduled prior to your visit.  Visitors 
will not be allowed to go to classes or lockers during the school day without prior 
approval by an administrator or an administrator present. If you are visiting a 
classroom, arrangements should be made with administration and teacher at least 
one day in advance.  If you are picking up your child or come by to leave some-
thing for your child, parents will be asked to remain in the front office area until 
their child arrives for the safety of students and parents.  

 

VOLUNTEERS 

We welcome and need caring and concerned individuals who have a special in-
terest in education and who have a desire to volunteer at Smithfield Middle 
School. Volunteers are needed in many areas, including proctoring for testing.  
supervising field trips, and assisting with other educational activities. According 
to Johnston County Schools’ Board Policy, volunteers must complete an online appli-
cation at www.jcsvolunteers.com.  Volunteers should submit their volunteer appli-
cation at least two weeks prior to the event. All volunteers will report to the front 
office and secure a visitor/volunteer tag upon arrival. Please notify your child’s 
teacher or our office staff if interested in serving as a volunteer. 

 

 

 

 

http://www.jcsvolunteers.com/
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